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Login
You will find a link to the portal Weblims on the homepage of Nutrilab. You can add it to the
bookmarks in your web browser.

Please login with your user name and password.

Fatyet gessmnity

Logging new orders (samples)

There are several ways of logging new samples. The default method is that for each new sample you
log, you start from scratch and fill in all the sample details and select the test package. If you plan to
use the same type of samples and test packages more than once, it is more efficient to make use of
templates. Another possibility is that you simply copy a previous orders, and only change specific
details, like a batch code. In this case you have to ascertain that the test package is still correct,
otherwise you copy mistakes or outdated information.

Logging new orders from scratch
Select Orders from the menu bar

A HOME | = SAMPLES | % RESULTS | i=2 ORDERS | #2 TRANSPORT ORDER | £ ADMINISTRATION ~

Now you will see a list of samples logged under your account. For a new order, click on Create order
(next to template).

Now you’re directed to the screen Create order where you may fill in all sample details under the tab
Details:
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The cells marked with a red star (*) are compulsory. After filling in the details you must save with
Save Order:

Now click on the tab Test Selection and select the tests you require:

DETAILE TESTS SELECTION

On the left side of the screen you’ll see the test packages from which you may choose the tests
(Available Tests). By clicking on a package, you can extend it and find the analyses you require. You
can either search by test code or name (N.b. under Administration/Tests Packages you can make
tailormade testpackages with tests you often need).
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Mark the tests you require, then click on Add selection add them to the order. They will appear on
the right side of the screen (Added Tests).
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When you're finished press Save Order and Back to list to return to the overview of all samples:

Backtolist Save Order  Submit Order PDF Summary  Sticker

Because there are so many tests available, it is can be hard to make the right choice. Our customer
service department service@nutrilab.nl is there to help you. For instance by making test packages
(Tip: under Results you'll find your complete history and the test codes used previously, or look at
previous test certificates).

The orders you just logged have the status Stored. You can still edit them by pressing the Edit icon

< 4 or delete them x .
When you’re done editing and ready to send the samples to Nutrilab, select these stored orders and
press Submit selection. The status will change into Submitted. Now they are visible in the LIMS
system we use in the lab.


mailto:service@nutrilab.nl
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——notemplate—- - Submit selection

Drag a column header here to group by that column

O] Order | Client
Clea| ¥ || nutrilab
A R B & 87767 MNutrilab
- ANENE 85264  Nutrilab
L alliE| 82275  Nutrilab
A % 3 21630 MNutrilab
- ANERE 21345 | Nutrilab

If you have a suitable labelprinter (e.g. a Dymo Labelwriter 450) you can now print the series of labels
by selecting them and pressing Print Labels (a detailed printer manual is provided in Appendix |).

Create order bl Submit selection  Delete selection  Selection to Excel  Printlabets  Refresh  Clear fiter  Reset layout

Orders

Drag a column header here to group by that column

Total rows selected. 3
] Order Chent Debtorn Description
Ciga ¢ nutriiab ¢ 5 ¥
v R [ mf 87767 Nutrlab Test
® [ = 85264 Nutrilab P
/% [ nf 82275 Nutiiab TEST
v ® [ mf 81630 Nutrilab test 2018-2-26
& [ of 81345 Nutilab test 21-2-2018 2e
® 7 s 81344 Nutilab test 21-2-2018
® @ = 81240 Nutrilab test 20-2-2018 12:12
® [ =f 81199 Nutilab test
® [ s 81174 Nutilab test
® @ mf 80216 Nutrilab TEST ORDER WEBLIMS
® © of 73202 Nutilab TEST OKTOBER
¥ [ =f 70698 Nutrilab TEST ORDER WEBLIMS
R [ s 70448 Nutrilab TEST ORDER WEBLIMS
] 8 [ =f 69971 Nutilab TEST ORDER WEBLIMS
® '® = 69838  Nutrilab TEST2017
® [ sf 67031 Nutrilab TESTORDER
1 % [ w#| 63806 Nutrilab TEST HOPPE
¥ [F =f 638300 Nutilab TEST HOPPE
® B wf 59670 Nutilab TEST ORDER WEBLIMS 2
® [ f 48226 Nutrilab dwddt
Page 10f 8 (147 items) Bl 2 3 4 5 & 7 8 @
Making a template

This works in the same way as making a regular order from scratch. Please follow the instruction in
the previous paragraph. Then, on the page Details fill in a name in the field Act-as-template name.

Ordor miormation

Oroe: status

Norm

ALt 23 template name " s HACCP L] x
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In Sample Description, please select a logical name for the template. Here it’s practical to include the
term Template, so you can recognize this order in the overview of samples.

DETALS TESTS SELECTION
Sample miornshon

Sarpie duscy . Template Maandelilicse HACTP mansteny »

Qusesty Ry

When you’re done, press Save Order:

Please do not submit this order, so it will remain Stored. In this way you can still change it in the
future if the test package or other properties change.

Creating a new order with a template
Under Orders, choose the appropriate template next to Create order. Then, press Create order.

A HOME & RESULTS | &= ORDERS | §% TRANSPORT ORDER | £# ADMINISTRATION ~

Create order | M B9 sub
2A-7uivel RTE-niet gefermenteerd A
| 1B5-RTE-gecomb. Prod+geferm ingr
| 1B-RTE-gecomb. Prod+geferm ingr
Drag a column header 1AS-RTE-gecomb. Prod-geferm ingr
I 1A-RTE-gecomb. Prod-geferm ingr
. 1D5-RTE-vers gesn groenten o

P — - s

| 1C RTE-vers gesn fruit/vers sap

You’re now diverted to the screen Details of Create order. Here you can fill in the specifics of the
new sample, such as the Sample Description, sample date, etc. When you’re finished press Save
Order. Now it’s ready to submit.

Creating a new order by copying an older one
In the overview of Orders, choose one you want to copy. Click on the middle icon (Bulk Copy) next to
the order number.
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Drag a column header here to group by that column

Order Client

o
1]
[5%]

¥ || covid

5 u—':j | 230624 | Covid Testen Mutrilab

- AlIE 230623 | Covid Testen Mutrilab
€ = 230622 | Covid Testen Nutrilab

Now select the number of copies you want to make (up to 20 possible). This is particularly helpful if
want to log large series of samples, like for instance swabs.

Bulk copy orders X

Order

230624
Amount

1

Please note that each new sample will receive an index number between brackets. It is possible to
continue with a previous list if the perform the bulk copy action we the last number in that list:

Covid-19 Teststraat Giessen (5135)

Covid-19 Tesistraat Giessen (5134)

Covid-19 Teststraat Giessen (5133)
Covid-19 Teststraat Giessen (5132)

Viewing results
When you select Results in the top menu bar, you can view the complete sample history of your
company and download it or selection.

A HOME | = SAMPLES | % RESULTS | i ORDERS | #% TRANSPORT ORDER | £ ADMINISTRATION ~

If you have access to more than one account, please select an account from the top.



e mins |

«@mufﬁlob

- ——— —— Y Va— .. e
—r
~n —
R i — bt C
—
- -z
e
]
-
- .
b -~ -
-
e
e
-~
- =
SLES e - - -
e
e
e
-
e
WA T o DG B .,
- e -
e
-
v
-
verm
WAE oo P il - b
- re
Craa
-~

S — a— T

e - o
——— -

r——
—— A

In the search field on the top of each column you can enter your search term to limit the selection.

E.g. Sample description:

Wett NS Ordientlr
-
-
-
o
-
E
o

¥ Lowmy

221

s

ans

221

Qe

a2

a1

Date reay

-y

nsxn

25390

a5x3u

a5x0

25200

n5om

2520

Oate recenved Sampe coscrgtan v

wsmun

15208

1w520M

1452018

Y ny 4
SOYEEAN MEAL

And or combine search terms, e.g. a test code:\

LD Y D ooy
.Y - ¥

@21 2500

Qs 2h20m

a2ne 225200

@21 25

Qe | as20m

21019 225200

Q21916 225200

De 100sved Sampk Oeionpbon ¥ Mroouct cooe  Tescoos v Teatname v

VM v v

Y My Yy
452000 BOYBEAN MEAL
WA SOYBEAN MEAL
A0 SOYREAN MEAL
52000 BOYBEAN MEAL
WA SOYBEAN MEAL
1152010 BOYA UM O
1152000 SOYBEAN MEAL

To export to excel, please click on:

Export to Excel

Cruge Aah

T ¥ ¥ ¥EOEGR
§
:

Froduct cooe

v

Temkooe ¥

§ ¥ 8 & 2 5 ~
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The export-file has 3 tabs, each with the results in a different format:

= Sheet Cross—tabl | Haorizontaal | @
[l

Creating/Editing a test package

Testpackages help you to find the tests that are relevant for you much easier. Nutrilab can prepare
testpackages for you based on your price quotes, but you can also compose your own testpackages
for frequently recurring combinations of product and tests. Applicable tests can be found on the
COA’s of previous samples.

When you want to create or edit a test package, select Tests Packages from the Administration
submenu.

i= ORDERS | £ ADMINISTRATION ~

® NORM MANAGEMENT
D TESTS PACKAGES

Then choose either Create testspackage or Edit:

Create testspackage  Refresh  Clearfilter Reset ayout

Drag a column header here to group by that column

Mame

Delete Edit Bakkerijproducten microbiologis

For new test packages give a name and description. Mark Separate Tests

Name: Demo Testpackage

Description Demo Testpackage

Package Id

Separate Tests

Clientld DEMO_WEBLIMS w

Find the test(s) you want to add to the test package by using the Nutrilab test code and tick the box:
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Then press Add selection. When you’re done, press Save. By pressing Cancel you will return to the
overview of your test packages.

Changing your password
We advise you to change your password regularly. Especially if you share an account with a group of
people.

To change your password press on your mail address on the top bar:

2 DEMO@NUTRILAB.NL | ® LOG OUT

Provide a new password and press Update

Cancel Update

demog@nutrilab.nl
Your username @

Leave the password-fields blanc if you do not want the password to be changed.

Your password |

Confirm password
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APPENDIX I PRINTER MANUAL

Dymo 450 labelwriter with 11354-multi-purpose labels.

Other labelwriters might equally work well, but this combination is tested and recommended
by Nutrilab.

Installing the printer
1. Follow the manual provided with the Dymo labelwriter 450

2. Then go to the advanced Windows E'L setting and select the 11354 multi-purpose
labels as the default and allow that barcodes can be printed.
3. These labels can be ordered from etiketten.nl:

https://www.etiketten.nl/dymo/833-11354-dymo-labels-57x32-mm-.html
These stick better than the original Dymo labels!

4. For use in a network environment a Dymo Labelwriter Print Server is required

Further preparation: label settings in weblims
1. Log into weblims
Use the browser settings to select the Dymo Labelwriter:

In Chrome;

*r 6

o Afdrukken

Afdrukken

Printers A

Google Cloudprinter
Google Cloudprinter wordt na 31 december niet meer ondersteund. Neem contact op met je beheerder.

—— e

(V] 7 PR062_16111 op VSR03102
= o0

e Gereed

Then in Weblims Orders you’ll need to change the label settings by pressing the Edit button in
front of one of the orders in the list:


https://www.etiketten.nl/dymo/833-11354-dymo-labels-57x32-mm-.html
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Order Client
i?
ﬁ FJ | 221776 | DEMO WEELIMS

Then press Sticker..

Back to list ‘ Save Order ‘ Submit Order  PDF Summary — Sticker

..and change the dimensions into 57mm x 32 mm

Back  Create Sticker (] Directly to printer

(The order has to be saved to see the latest data of the order.)

Details
Width (mm) (default 57) |5T |
Height (mm) (default 32) | 32 |

Data preview

221776
DEMO_WEBLIMS
Covid-19 Teststraat Den Haag (12)

221776

Deselect Directly to printer, and then press Create Sticker. Double click on the pdf for the
preview

Sticker (2).pdf A~

And press the printer icon:
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221776
DEMO_WEBLIMS

Carea 15 Towmoraat Dan Haag 112}

Select the 11354 Multi-Purpose labels. Choose the amount of labels per order.

Atracsmt 45 e paceet

196119  [PR—
COVID_TESTEN

ravts ' [ st

Fepwtvrran N1IM W Pcpom ’

Covid-19 Teststraat Giessen (136)

- e -

TR EATELIRTIEETTE

196118
COVID_TESTEN

Covid-19 Teststraat Giessen (135) 5

Please test and print the label.

Once the settings are right, you can print series of labels in Orders by selecting the orders you
require.

--no template-- v I Submit selection  Delete selection  Selection to Excel Print labels

Drag a column header here to group by that column

Total rows selectec

[] Order Client Debtorn| Description
¥ ¥ ¥
mEE " SNEl 221776 = DEMO WEBLIMS Covid-19 Teststraat Den Haag (12)
/I 3 [@ g 221775 | DEMO WEBLIMS Covid-19 Teststraat Den Haag (11)
mEE " SNEl 221774 | DEMO WEBLIMS Covid-19 Teststraat Den Haag (10)
mEE " SNEl 221773 | DEMO WEBLIMS Covid-19 Teststraat Den Haag (9)
% [ & 221772 DEMO WEBLIMS Covid-19 Teststraat Den Haag (8)
® B 213205 | DEMO WEBLIMS Covid-19 Teststraat Den Haag (7)
% | [ || 213203 | DEMO WEBLIMS Covid-19 Teststraat Den Haag (1)
% | [ || 213202 | DEMO WEBLIMS Covid-19 Teststraat Demo (7)
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It's possible to print more than one copy of each label, but if you do so you're asked to Sort or
not. Then press Print.



