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Customer Intake Form
	Company details and invoice address

	Company name
	

	Street + no.
	

	Postal code 
	

	City 
	

	General e-mail
	

	General phone number
	

	Country
	

	Food/Feed/other
	

	VAT-Number 
	

	Chamber of Commerce
	


	Receiver Quotation

	Departement or Contact name
	[bookmark: _GoBack]

	Phone number
	

	Quotation e-mail
	


	Receiver Invoice

	Departement or Contact name
	

	Phone number
	

	Invoice e-mail
	

	Invoice language (NL/EN)
	

	Receiver(s) COA report (typically the quality department)

	Name of contact person
	

	Phone number
	

	COA e-mail 
	

	Report Language(s) (NL/EN)
	

	Receiver Pro Forma Invoice 
(we recommend to use the email address of the person/department submitting the samples)

	Departement  or contact name
	

	E-mail report
	

	Invoice language (NL/ EN)
	

	Online portal Weblims (to register samples, quotation, results, etc)

	General e-mail 
	



When your company needs PO numbers on the invoice, please put them on the order forms.
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